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A.  Environmental Controls and Air Handling:

1) Call “0” to report any environmental control problems, even if you have to do it frequently

2) Do not open windows in the building – the air handling system gets out of whack

3) Close the window latches all the way for better sealing – report any sealing problems to Akima

4) Space heaters are prohibited and separate environmental control devices (such as air filters and dehumidifier in the printing room) need approval from the Center Director

B.  Recycling and Waste Disposal:

5) Paper, glass, plastic, aluminum, and tin cans are to be placed in office recycling bins

6) Ask Akima for recycling bins if you don’t have enough in your work area

7) Old batteries, cell phones, electronics, and empty printer cartridges are to be placed in appropriate bins

8) You may use rechargeable batteries and recharge them, but purchase with your own budget

C.  Water usage:

9) Be sure to turn off the faucets in labs and bathrooms all the way

10) Submit work orders to correct any dripping faucets or other leaks you see in the building 

11) Use re-circulated water whenever possible, and shut off water valves when not in use 

12) Consolidate autoclave usage, and only use the autoclave for microbial applications

D.  Energy usage:

13) Turn off computers overnight and use sleep mode to save energy when not in use

14) Turn off all equipment that is not being used and can be turned off

15) Use natural lighting from the windows when possible and adjust shades to help with temperature control

16) Consider using desk lamp lighting in your workspace to reduce overall consumption

17) Consolidate refrigerator/freezer usage, and discard stored items that you no longer need

18) Ensure that refrigerator/freezers are being serviced annually to clean coils, and defrost when needed

19) Purchase Energy Star items when available

20) Don’t use the freight elevators except for freight and use the stairs if you are able

21) Ask for an EMS audit from Marshall Reed of your lab/office space if you wish

E.  Transportation:

22) Motorcycle parking spot is at the end of the first row

23) Bike lockers are in the courtyard; the keys are available at the guardshack

24) Carpool lists have been circulated in the past; feel free to email all if you wish to look into it

25) The government vehicles are E-85 compatible; use E-85 fuel when possible

F.  Other:

26) Use electronic forms when you can to save paper

27) Use double-sided printing on network printer and local printer when appropriate

28) Green Team website on ERRC today has much information

29) Feel free to participate in Green Team activities
